YTBepxaeHo
MPUKA30M JUPEKTOPA
MAOY «IlankoBckasg COID»

or 15.12.2023 r. Ne 538/1

HOPAAOK
YBEAOMJIEHUA PABOTOIATEJISA O ®PAKTAX OBPAIIIEHUSA B LHEJIAX
CKJIOHEHUA PABOTHHUKA
K COBEPHIEHUIO KOPPYIIIIMOHHBIX IPABOHAPYIIIEHUI

[. O0mme monoKeHus

1.1. Hactosuwmii [lopsinok yBenomienus padoroaarens o ¢akrax oOpalieHus B
nemsix  ckiaonenust paborHuka MAOY  «llankoBckas COILl» x coepieHuto
KOPPYNIIMOHHBIX MpPaBOHAPYIIEHUN (1aniee cOOTBETCTBEHHO — [lopsigok, pabOTHUK,
Opranwuzaius), pa3padoTan B cooTBeTCTBUU co crathedl 11.1 degepanbHOro 3akoHa
or 25 pexabps 2008 1. N 273-®3 "O mnpoTuBomEHCTBUM KOppynuuu" u
perjiaMeHTUpYeT TpoUeAypy yBeAoMIieHUs paboronmarensi o ¢akrax oOpalieHHUs B
LEeIsIX CKJIOHEHUs paboTHHka OpraHu3allid K COBEPIICHHIO KOPPYIMLIHUOHHBIX
IPaBOHAPYIICHUH, a TakKe PETUCTPallMd TaKOro YBEJOMIJIEHHMS M OpraHu3aluu
IIPOBEPKH COAECPHKALIUXCS B HEM CBEIACHUM.

1.2. O0s3aHHOCTh YBEIOMJIATH paboToAarens 000 BCEX Ciydasx OOpaleHus
KaKUX-IMOO JIUI| B LIEISIX CKJIOHEHHS paOOTHUKA K COBEPLIEHUIO KOPPYNIIMOHHBIX
IIpaBOHAPYIIECHUH, 32 UCKIIIOUEHUEM CITy4aeB, KOI/Ia MO JaHHBIM (pakTaM MpoBe/ieHa
WM MIPOBOJIUTCA MPOBEPKA, BO3JIaraercs Ha pabOTHHUKA.

1.3. PaboTHUK, KOTOpPOMY CTajio HU3BECTHO O (akTe oOparieHuss K HWHBIM
pabOTHUKAM B CBSI3U C UCIIOJHEHUEM JAODKHOCTHBIX 00sI3aHHOCTEN KaKUX-JIMOO JIMIL B
LESIX CKJIOHEHHS] paOOTHUKOB K COBEPUICHUIO KOPPYHIMOHHBIX MpPaBOHAPYLICHUM,
BIIPaBE YBEAOMJIISITH 00 3TOM JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPO(UIAKTUKY
KOPPYNIIMOHHBIX M HHBIX MpaBoHapymeHuil B OpraHuzaldd, B COOTBETCTBUHU C
HactosiiuM [lopsiakom.

1.4. YBenomsienue o ¢akrax oOpamieHusl B IENSIX CKIOHEHUS K COBEPIICHUIO
KOPPYNIIMOHHBIX MPABOHAPYIIEHUN OCYILECTBISIETCS PAOOTHUKOM B MHUCbMEHHOU
dbopmMe TPOM3BOJIBHO WM TO peKoMeHayemMoMy oOpasmy (mpuioxenue N 1 k
Hacrosiemy [lopsaky) He mo3aHee paboyero AHs, CIEAYIOLIETO 3a THEM OOpallieHus
K pa0OTHUKY B MLENAX CKIOHEHUS €ro K COBEPUICHUIO KOPPYNIIMOHHBIX
NPABOHAPYIIEHUA MyTeM TMepelayd  yBEAOMJIEHUS  JOJKHOCTHOMY  JIMILLY,
OTBETCTBEHHOMY 3a padOTy MO MNPOPHIAKTUKE KOPPYHIMOHHBIX U HHBIX
npaBoHapylmeHuid B OpraHu3aluy, WM HalpaBlIEHUS TaKOro YBEJOMJICHUS
aaMuHucTpauuu OpraHu3aluy MOCPeICTBOM MTOUYTOBOM CBSI3H.

1.5. B cmyuae HaxoxeHus: pabOTHUKA B CITYy>KEOHON KOMaHIUPOBKE, B OTITYCKE,
BHE MECTa HAXOXJECHHS OpraHu3alMM, OH 00s3aH B TE€YEHHE CYTOK C MOMEHTa
NPUOBITUS K MECTY OCYIIECTBIIEHUS CBOEH TPY1OBOM (PYHKIIUU MUCbMEHHO YBEIOMUTh
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PadoTy M0 NpOpUIAKTHKE KOPPYHIIMOHHBIX U
MHBIX MPABOHAPYILEHUN, O (DaKTe CKIOHEHHUS €ro K COBEPUICHUIO KOPPYHIIMOHHBIX
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MPaBOHAPYIICHUN.

1.6. B yBegomiieHMH O (akTe CKJIOHEHHUS K COBEPIICHHUIO KOPPYIMLHUOHHBIX
MIPaBOHAPYILICHUI yKa3bIBAETCS CIACAYIOLINE CBEICHUS:

1) nmomxHOCTH, (amuius, HUMs, OTYECTBO (MPU HAIMYUHM) PYKOBOIUTEIS
Opranuzanuu, Ha UMsi KOTOPOTO HAIPaBJISIETCS YBEIOMIICHHUE;

2) damuiams, uMms, oTdecTBO (TPU HAIWYKMH), JODKHOCTh, HOMEp TejedoHa
pabOTHUKa;

3) Bce WU3BECTHBIE CBEICHHS O JIMIE, CKIOHSIOMIEM K COBEPIICHUIO
KOPPYILIMOHHOTO MPABOHAPYILICHHUS;

4) CyUIHOCTB MPEAINOIaraéMoro KOppyrniuOHHOTO MPaBOHAPYIICHUS;

5) crmocob CKIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHOTO MPABOHAPYIIICHHUS,

6) ngara, MeCTO, BpeMsl CKJIOHEHMSI K COBEPIICHUIO KOPPYIIIMOHHOTO
IIpaBOHAPYILICHHUS;

7)  oOcrosTeNbCTBA  CKJIOHEHHUS K  COBEPIICHUIO  KOPPYMIIMOHHOTO
MpaBOHAPYILICHHUS;

8) IOMOJHUTENbHBbIE HMEIOUIMEeCs MO0 (AKTy CKIOHEHUS K COBEPIICHUIO
KOPPYILIMOHHOTO TPaBOHAPYIIICHUH JOKYMEHTHI.

VYBemomieHne JO0HKHO OBITh JIMYHO TOAMUCAHO PAOOTHUKOM C YKAa3aHHEM JAThI
€ro COCTaBJICHHUSI.

1.7. K yBeOOMJEHHIO MNPWIAralOTCS BCE HMEIONIMECS  MaTepualbl,
MOJATBEPKAAIONINE 00CTOATENHCTBA OOpaIIeHHs K pAOOTHUKY B LIEJIAX CKJIOHEHUS €ro
K COBEPUICHHUIO KOPPYINIIMOHHBIX MPABOHAPYIIECHUH.

1.8. B cooTrBercTBUHM cO cTatbeit 9 DenepanbHOro 3akona ot 25.12.2008 N 273-
®3 "O mpoTUBOACHCTBUU KOPPYNIMU" HEBBITIOJHEHWE DPAOOTHUKOM TpeOOBaHUM
[lopsinka siBHsieTCss TMpaBOHAPYIIEHUEM, BIEKYIIUM €ro YBOJbHEHHE JHOO0
MpUBJICYEHUE €ro K WHBIM BHJAM OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAAaTeIbCTBOM Poccuiickon denepanum.

II. TIpuem u perucrpanust yBea1OMICHUN

2.1. JIOMmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paldoTy Mo NpodUIaKTHKE
KOPPYNIIMOHHBIX M HMHBIX IPAaBOHAPYILIEHUH, BEIET MPUEM, PETUCTPAIUI0 U y4eT
MOCTYMUBINUX YBEIOMJICHUH, oOecreuynBaeT KOH(MUICHIIUATLHOCTh U COXPAaHHOCTH
JAHHBIX, TTOJIYYEHHBIX OT PA0OTHUKA, CKIOHSAEMOI'0 K COBEPIIEHUIO KOPPYHIITMOHHOTO
IIpaBOHAPYIICHHUS, a TAKXKE HECET NEPCOHAIbHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOMATENbCTBOM  Poccuiickon @epepanuu  3a  pasriallieHUE IOJY4YEHHBIX
CBEJICHUM.

2.2. YBEAOMJICHUE PETUCTPUPYETCS B KYPHAIE PETMCTPAlM YBEIOMIICHUU O
dakTax oOpaleHus B LENAX CKIOHEHUSI paOOTHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX
npaBoHapymieHuil (nanee - Xypuan) (nmpunoxenue N 2 k Hacrosmemy [lopsaky).
Kypuan mgomxeH OBITH 3apeTMCTPUPOBAH, TPOIIUT, MPOHYMEPOBAH U 3aBEpeH
MeYaThIO U MOJMUCHIO OTBETCTBEHHOTO 32 pabOTy 1O MPOPHUIAKTUKE KOPPYIIIUOHHBIX
Y WHBIX NpaBoHapyleHun auua. B JKypHain BHOCUTCA 3amuch O pEeruCTpaliOHHOM
HOMEpE YBEJIOMJICHHS, JaTe U BPEMEHH PETUCTPALIMH YBEIOMIICHH S, (DAMIIINN, UMCHH,
OoT4yecTBE pPAOOTHWKA, TMPEJACTABUBIIETO YBEAOMJIEHHWE, KpPAaTKOM COJAEpKaHUHU
YBEIOMJICHHSI, KOJMYECTBE JIMCTOB YBEAOMJICHHS, (DaMHUIIMM, WMEHH, OTYECTBE
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paboTHHKA, 3apPETUCTPUPOBABIIIETO YBEIOMJICHHE, U €T0 MOAIUCH.

2.3. Ilocne peructpanuu yBeaomieHus B JXKypHase 3anoiHsaeTcs TaloH, KOTOPbIN
COCTOMT M3 JABYX YaCTeH: TaJIOHA-KOPEIIKa U TaJIoHA-yBegoMIIeHUs (Tpuiioxenue N 3
K HacTosmeMy [lopsinky). PaboTHUKY BBITAETCs 1MOJ] pOCIHUCH TAJIOH-YBEAOMIICHUE C
yKa3aHWEM [IaHHBIX O JIMIIE, TMPUHSBIIEM YBEIOMJICHHE, JaThl U BPEMEHHU €ro
PETUCTPALINH, & TATIOH-KOPEIIOK OCTAETCA Y JTOJKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a
paboTy 1o NporIakTUKE KOPPYIMIMOHHBIX U MHBIX MPABOHAPYIIICHUH.

B ciydae ecnu yBemoMJeHME MOCTYMWJIO MO TOYTE, TaJOH-YBEIOMJICHHE
HaIpaBJIIeTCs PAOOTHUKY, HAMpPABUBIIEMY YBEIOMJICHHE, IO TIOYTE 3aKa3HBIM
MHCHMOM.

OTka3 B perucTpaiuu yBeIoMJIECHHUs, a TAK)KE HEeBbIJlaua TaJIOHA-YBEIOMJICHUSI HE
JIOITYCKaKOTCSl.

III. Opranu3anus DIpOBEPKH COAECPKANIUXCS
B YBEJIIOMJICHHUSX CBEICHUMN

3.1. 3apeructpupoBaHHOE YBEIOMJIEHME B TOT JK€ JIEHb IIE€pelaeTcs Ha
paccMOTpeHue padOTOAATEINIO UITH JIULLY, €r0 3aMELIAI0IEMY, ISl IPUHSTHS PEILICHHUS
00 opraHu3aiuy MPOBEPKHU COEPKAIIMXCSI B HEM CBEICHUM.

3.2. Paboronmarens Mo pe3yjapTaTaM pPacCMOTPEHUS YBEAOMJICHUS MPUHUMAET
pelieHrue 00 OpraHu3ali MPOBEPKH COAEPKAIIUXCS B YBEAOMJICHHM CBEIECHUN U
Ha3Ha4yaeT OTBETCTBEHHOE 3a IPOBEJECHUE NPOBEpKU (akTa oOpalleHHs B LENsX
CKJIOHEHHsSI pabOTHHMKA K COBEPIIECHUIO KOPPYINUHUOHHBIX IMpPaBOHAPYIIEHUIN
JOJDKHOCTHOE JIULIO.

3.3. Opranuzanusi MPOBEPKH CBEACHUN O (akTax CKJIOHEHUS paOOTHHUKA K
COBEpLIECHUIO KOPPYIMUHUOHHBIX MPaBOHAPYUIEHUH WM O CTaBUIMX W3BECTHBIMU
dakTrax oOpamieHus K UHBIM pa0OTHHKAaM C aHAJOTUYHOW IIENIbIO0 OCYIIECTBIISETCS
JOJDKHOCTHBIM JIIIoM OpraHu3aliii, OTBETCTBEHHBIM 3a paboTy MO MPOQHUIaKTHKE
KOPPYIIIMOHHBIX U  HMHBIX [PABOHAPYIIEHWA BO  B3aUMOJICHCTBUM, TIPH
HEOOXOAMMOCTH, C APYTUMHU mofpazaeneHussMu Opranu3aiuu.

[Ipn mpoBeneHUM TPOBEPKU NPEACTABICHHBIX CBEACHUN JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paboTy MO MNpOPWIAKTUKE KOPPYHNUHUOHHBIX M  HHBIX
IIPaBOHAPYILIECHNUH, BIIPABE:

- MPOBOJUTH Oecellbl ¢ PabOTHUKOM, IMOJABIIUM YBEAOMIIEHHUE (YKa3aHHBIM B
YBEJAOMJICHHH );

- Toiy4aThb OT paOOTHHKA TOSCHEHUS 1O CBEACHUSM, M3JI0KEHHBIM B
YBEJAOMJICHUU;

- U3y4aTh IPEJICTABICHHbIE pA0OTHUKAM MaTEpPHUAIIbI;

- MoJIy4aTh MHMOPMAIIMIO TI0 OOCTOSITENIbCTBAM, YKa3aHHBIM B YBEJOMJICHUH, Y
OpYTUX (U3NYECKUX JIMI] ITOCPEICTBOM IPOBENEHUS Oecell U MPEACTABICHUS C HX
COIJIACHsI TUCbMEHHBIX MOSICHEHUN U JJOKYMEHTOB;

- COBEpLICHMUS HWHBIX JEUCTBUM W  MEPONPUATHM, MPEIYCMOTPEHHBIX
JIEHCTBYIOIINM 3aKOHOIATEIBCTBOM, BEIOMCTBEHHBIMU U JIOKAJTbHBIMU aKTAMHU.

3.4. IlpoBepka CBeIEHUN, COIACPKAIIUXCA B YBEAOMIIEHUM, OCYIIECTBISECTCS
JOJKHOCTHBIM JuiioM OpraHu3aliii, OTBETCTBEHHBIM 3a padOTy MO MPOQHIAKTHKE
KOPPYNIIMOHHBIX U UHBIX TPAaBOHAPYIIEHUH, B Mpe/ienax CBOUX MOJTHOMOYUHN B CPOK,



He npesblinarommii 10 nHel ¢ patel perucrpanuu yBegomuieHus B JKypnane. Ilo
OKOHYaHUU TIPOBEPKU MaTEpUaIbl IPOBEPKH BMECTE C MPHIIAra€MbIMU TOKYMEHTaAMHU
IPEICTABIIAIOTCS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 padoTy IO MPOPHIAKTUKE
KOPPYIUMOHHBIX U UHBIX IPABOHAPYUIECHUH, paOOTOJATEIN0 WM €r0 NMPEICTABUTENIO
JUTSl IPUHATHS petieHus1 00 0OpalieHuu B TPABOOXPAHUTEIbHBIE OPraHbl.

3.5. JomkHOCTHOE JHII0, OTBETCTBEHHOE 3a paboTy 1o NpodUIaAKTUKE
KOPPYIILMOHHBIX WM WHBIX IPAaBOHAPYIICHUH, B TEYEHUE 7/ JHEU YBEIOMISIOT
pabOTHUKA, HAIIPABUBILETO YBEIOMJICHHE, O IPUHITOM PEIICHHH.

[Tpunoxenue N 1

K [lopsanky yBegomieHus
paboTomaTens o akTax
o0pallleHus B LENIAX CKIOHEHUS



pabOTHUKA K COBEPLICHUIO
KOPPYILMOHHBIX IIPAaBOHAPYILECHUMN

PykoBomurento opranu3anuu
(IOMKHOCTh, HANMEHOBAHUE OPTaHU3AIIIH)

oT

(pamusust, UM, OTUECTBO, TOIKHOCTh, KOHTAKTHBIHN TesleOH)

YBeaomienue
0 ¢akTe oOpalieHNs B LeJSX CKJIOHEeHHs PA00THUKA K COBePIICHUI0
KOPPYHLHOHHBIX IPAaBOHAPYIIEHUH

Hacrosdmum yBegoMisito, 4To:

1)
(oanaHHe O6CTO$IT€J'IBCTB, IIPpH KOTOPBIX CTAJIO U3BECTHO O ClIydasax 06paI_HeHI/I$I
K pa6OTHI/IKy B CBA3U C UCITIOJJHCHUCM

MM JOJDKHOCTHBIX OOSI3aHHOCTEH KaKUX-IHO0O JIMI B LEJISX CKJIOHEHUS
€ro K COBEPIIEHUIO KOPPYIIIUOHHBIX

MIpaBOHAPYIICHU )

(mata, MmecTo, Bpems)
2)

(moxpoOHbIe cBeIeHUsI 0 KOPPYNIIMOHHBIX PaBOHAPYIIEHUAX, KOTOPbIE

JOJKEeH ObLIT ObI COBEPIIUTH PA0OOTHHUK IO MPOCHOE 00PATUBIIIUXCS JIUIT)
3)

(Bce n3BecTHBIE CBEACHUS O GU3NIECKOM (FOPUANYECKOM) JIHIIE, CKIOHSAIOIIEM
K KOPPYIIIMOHHOMY ITPaBOHAPYIICHHIO)

4)

(cmoco0 1 00CTOATENBCTBA CKIIOHEHHS K KOPPYIILIMOHHOMY ITPaBOHAPYILIEHHUIO,
a Taxxe nHpopmanusa o0 oTkaze

(cornmacum) paboTHHKA MPUHATH MPEIJI0KEHHE JIUIA O COBEPIICHUH KOPPYIIIHOHHOTO
IIpaBOHAPYIICHHUS)

(monmucek) (mHUTIMATB U paMuITH )

(maTa)

Perucrpaums: N or" " 20 T




JKYPHAJI
perucTpanuu yBeJOMICHUH 0 akTax
oOpaleHus B I[esX CKIOHEHUsI paboTHUKA

(HaMMEeHOBaHWE OpraHU3alIN )
K COBEPIIECHUIO KOPPYIIIMOHHBIX TPaBOHAPYIIEHUIN

Homep u nata

CBeneHus o pabOTHUKE, ITOIABIIEM YBEIOMICHHE Kpatkoe ®.1.0. muna,
I/Tl | perucTpaiuu CoZIepyKaHue MIPUHSIBIIIETO
YBEIIOMJICHUS ®.11.0. AOKYyMCHT, 5 JIOJDKHOCTD | TeseoH YBEIIOMJICHUSL | YBEIOMJICHHE
YIOCTOBEPSFOIIHIA
JINYHOCTh
1 2 3 4 5 6 7 8

[Ipunoxenue N 2

K [lopsimky yBenoMieHus
paboTtomaTens o akTax
oOpalieHus B LEIsIX CKIOHEHUS
pabOTHMKA K COBEPIIECHUIO
KOPPYIIIMOHHBIX MTPaBOHAPYIICHHI



TAJIOH-KOPEIIIOK
N
VYBenomuenue
[Ipunsro or

(®.1.0. paboTHuUKa)

Kpatkoe conepxanue yBe1oMICHUS

(HO)IHI/ICB 1 OOJDKHOCTD JIMIa, IPUHSABIICTO
YBEIOMIICHHUE)

non 201 r.

(moanuCh NUIIa, MOTYYHBIIETO TAIOH-YBEAOMIICHHUE)

" 201 r.

TAJIOH-YBEJAOMJIEHUE
N
VBenomneHne
[Ipunsro or

(®.1.0. pabotHuKa)

Kpatkoe conepxanue yBe1OMICHHS

YBenomieHue MPUHATO:

(®.1.0., 10mKHOCTD JHUIA, TPUHSBIIETO
YBEJOMJICHHE)

(HOMED 10 JKypHAITY)

" 201 r.

(TToxnMCh TOIDKHOCTHOTO JIIA, TIPHHSBILIETO
YBEJOMJICHHUE)

[Tpunoxxenune N 3

k [opsiaky yBemomieHus

paboTtomaTens o hakTax

oOpaleHus B LEsIX CKIOHEHUS

pabOTHUKA K COBEPIICHHIO KOPPYIIIMOHHBIX
MpaBOHAPYIIEHUI

Pexomenayemsrii 0Opasert




